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The purpose of this memorandum is to advise Council of the Province’s proposed regulatory 
update to exempt buildings taller than six-storeys undergoing an office-to-residential conversion 
from the need to file a Record of Site Condition.  
 
Background 
On November 8, 2023, Council approved the report on Office-to-Residential Conversions 
(ACS2023-PRE-GEN-0010) outlining new measures designed to streamline and incentivize 
office-to-residential conversions. During the development of the report, staff consulted with 
members of the development industry to better understand the barriers associated with these 
conversion projects. Industry identified the filing of a Record of Site Condition, a Provincial 
requirement under the Environmental Protection Act, 1990, as one of the most significant barriers 
to office-to-residential conversions.  
 
As approved by Council through the Office-to-Residential Conversions report, on February 20, 
the City wrote to the Ministry of Environment, Conservation and Parks to re-examine O. Reg. 
153/04 s. 15 (1) and consider exempting buildings taller than six-storeys undergoing an office-to-
residential conversion from requiring a Record of Site Condition, provided that the rest of site 
environmental conditions are met. 
 
Current Status 
On November 20, the Province published a proposal in the Environmental Registry of Ontario 
(ERO 019-9310) which would remove the six-storey heigh limit to allow a taller building, such as 
an existing office tower, to be converted to mixed-use with residential on upper floors and 
commercial at grade without the need to have a Record of Site Condition filed in the Record of 
Site Condition registry first. 
 
Next Steps 
City staff will send a letter in support of the Province’s proposal by the January 10, 2025, deadline 
and continue to provide updates as needed.  
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Additionally, in Q1 2025, staff will bring a report to the Planning and Housing Committee on the 
analysis of the potential impact of any further City incentives on office conversion feasibility.  
 
If you have any questions about this memo or office-to-residential conversions, please contact 
Alexandre LeBlanc, Program Manager, Planning Operations at alexandre.leblanc@ottawa.ca.  
 
Sincerely, 
 
 
Derrick Moodie 
 
 
Cc:  Senior Leadership Team 

Planning, Development and Building Services Departmental leadership team 
Andrea Lanthier-Seymour, Chief Communications Officer, Public Information and Media 
Relations 
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